NCC Permanent Access Process

A. PROCESSING NEW ACCESS APPLICATIONS. Applications for permanent NCC

access may be submitted either electronically via the Permanent NCC

Access Request form, which may be accessed on the NCC Web page at

http://ncc.gsfc.nasa.gov or by the hard-copy form NCC-2212. Hard-copy

forms are available from the NCC Security Watch Officer (phone 286-

1830) between(0600-0800L)

1.  Applications for Permanent NCC access will be submitted to

    the NCC Manager for initial review.  Applications submitted

    via the NCC web page will be forwarded to the NCC Manager

    who will make a hard-copy for signatures. Hard-copy

    application forms may be hand carried or sent via Goddard

    mail to the NCC Manager, Code 450.2, Building 13.

2.  If approved the applicant will be notified and instructed to

    report to the Goddard ID section for their new GSFC ID badge

    (with the "N" designator) and the Card Key Control section for

    their new card key.

B.  CHANGES TO EXISTING NCC PERMANENT ACCESS. Changing or deleting an

    existing NCC access may be processed by two methods. The Goddard

    Card Key Control Office will make the appropriate update to the

    applicants existing card key.  The applicant will not be required

    to receive a new card key or Goddard ID.

1.  NCC access changes may be submitted and processed as with

    the procedures that apply to new applications.

                                   OR

2.  Access changes or deletions are approved by one of the following:

    NCC SSO 6-3264

    NCC Manager 6-4116

    Ops Control Unit Sup. 6-4175 

C.  NCC ACCESS LEVELS

1.  ACCESS LEVEL "A"

    General Building, Rooms, 190 ,213,All Open Areas, & Training

    Room.

2.  ACCESS LEVEL "B"

    Mechanical & Electrical (All, and Includes access to Bldg. 13 &

    13B basement doors)

3.  ACCESS LEVEL "C"

    Operations, Rooms C27,S60, C108, C115, 141, C213B

    (Access to Rooms C27, S60, C108, C115, C213B, REQUIRES SECRET

     CLEARANCE)

4.  ACCESS LEVEL "D"

    Maintenance & Operations, Rooms C113, C130, 141, 262

5.  ACCESS LEVEL "E"

    Crypto Facility, Room C32 (REQUIRES COMSEC CUSTODIAN APPROVAL)

6.  ACCESS LEVEL " F"

    Test, Rooms C130,141,262 

7.  ACCESS LEVEL " G"

    Mission Management Area, Room C215

8.  ACCESS LEVEL " H"

    Room 294 (REQUIRES NCCSSO Approval)

9.  ACCESS LEVEL "I"

    Room 294B (Requires NCC SSO Approval)

10. ACCESS LEVEL "J"

    Room 162 (Logistics) 

